
 

 

 
24 January 2024 
 
Dear Families 
 
School Time's - Be on Time  

We would like to say CONGRATULATIONS to our Park Spring Community as our whole school attendance 
is currently 94.3% which is a 1% increase on the same time last year, also the gap to National primary school 
attendance has now narrowed by 0.6%. This means we are the bottom 20-30% of schools nationally. As a 
school, we would like to see this gap narrow even further. 

After the required soft opening and closing of the school to start the new term, which we would like thank 
families for their support during this unprecedented weather disruption, we would like to remind families 
that we have returned to the normal school day times as follows. 

The school day starts at 8.45am and finishes at 3.15pm. 

EYFS, KS1 & KS2: 

8.30am Gates open and children line up by their entrance door. (Swinnow Lane Entrance) 

8:35am Entrances/class doors open and pupils make their way swiftly to class. KS2 

8:40am Entrances/class doors open and pupils make their way swiftly to class. Reception/KS1 

8:45am The school day now starts at 8.45am for all children. 

3.05pm Gates open (Swinnow Lane Entrance) 

3:15pm The school day ends. Doors open. 

3:30pm Doors Close (any children not collected will be taken to the office) 

3:30pm Gates Close.  

 
Once children are in their classrooms they are welcomed in by the staff and offered a piece of bagel and 
registration is then taken. This helps to encourage a calmer environment to begin a successful day of 
learning and exploring. 
 



Lateness Procedures: 
 
In line with the DFE managing school attendance guidance August 2024, we have reviewed our lateness 
procedures. 
 
To ensure the school is following DFE procedures, children who arrive after 8.45am (the start of the school 
day) will be late and will need to enter and sign in through the main office. These children will be recorded 
as L on the register. 
 
Any children who arrive after 9am will receive U mark on the register, which registers that they are in the 
building however this will be classed as an unauthorised absence. 

If your child is Late, adults accompanying children are asked to stay as your child(ren) signs in. 
 
If you have any questions, please email office@parkspringprimary.co.uk to discuss this. 
 
Yours sincerely  

 
Mrs R Horan 
Headteacher 
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